This text box is for use to provide:
1. the name of the event
2. logos – for Club logos please ensure that you use the rotary.org brand centre to generate an up to date logo
3. highlight this text and delete once you have the event name and logos sorted


CONFIRMATION OF PARTICIPATION
Thank you for agreeing to have your [garden/home] featured in [event name], to be held on [day date from to time]. 
We are delighted that you are to be involved in what promises to be a fantastic event to raise funds for [nominated charities if any] and charities assisted by [Club name] Rotary Charitable Trust. 
We are aiming to sell [xxx] tickets to the event – a substantial target that would not be possible without your generous support, for which we thank you. 
We are close to finalising the [xx gardens/houses] to be featured on the tour and will then seek to recruit a suitable sponsor for each home. Should you have a particular business or service that has a strong association to you and your home who we may be able to approach as a sponsor for your house, please let us know. Our sponsorship director will approach them and undertake all communications with them. 
Once all [xx gardens/houses] houses are confirmed, we will link sponsors to the most appropriate [garden/house] to ensure your [garden/house] and their business is promoted to the best possible effect. 
Once [garden/house] and sponsors have been allocated we will contact you to discuss ideas on how the sponsor will be presented in your house on the day. We will have a [xxxx] theme in each [garden/house] this year – you may like to think about how you would like to portray your [garden/house] with a [xxxx] theme. 
In the meantime, we do request further information from you: 
1. Full contact details (name, full address, home phone, mobile number, email) 2. Permission for professional photographs to be taken of your house to be used on our website and in promotional and advertising materials.
Please complete the section below and return to [xxxx of yyyy at xxxemail address]. You may wish to visit our website on [www.xxxx]
Images of your [garden/house] will be included on the site once we have received your permission and the photographs have been taken.
We will also be finalising print promotional and advertising material over the next few months, which may include an external image of your house. 
Tickets will go on sale and our advertising and promotions will commence in [xxxx]. 
Each ticket will be numbered and ‘staggered’ to ensure guests on the tour start and proceed methodically along the pre-planned circuit route of the [xx gardens/houses] in order to avoid congestion and overcrowding. 

On the day there will be [xx] Rotarians, [x]  sponsors staff, x1 charity volunteer and possibly a sponsor representative manning each property. More details on the actual running of the event will be forwarded to you in due course.
In the meantime, should you have any queries please do not hesitate to contact either:
[list contact name, organisation, email address and mobile]

Thank you once again for coming on board. We look forward to working with you to ensure this event is a great success for all. 

Yours sincerely
 [Club signatory]



HOUSE OWNER DETAILS and PHOTOGRAPHY PERMISSION
 Please complete and return to:

[list person allocated to co-ordinate contact name, organisation, email address and mobile] 

	Information Required
	

	Property Address




	

	Home Owner(s)
	

	Home Owner Contact name
	

	Home Owner Contact email
	

	Home Owner Contact mobile
	

	Home Owner Suggested sponsors
	

	Agreed sponsors
	

	Home Owner Agreement
	I/we give permission for our garden and house to be professionally photographed and for approve images to be used on Rotary’s [event name] website and in advertising and promotional printed materials

	Home Owner(s) Signature
	

	Home Owner(s) Signed on [date]
	




